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1. The Board awards a grant of $1.5 million for Bradley Fellowships.  The dollar amount is not attached to specific organizations at that time.  Grants are awarded opportunistically during the course of the year.  Each award is not to exceed $25,000.

2. The Director of Academic, International and Cultural Programs sends a letter of invitation to professors outlining what needs to be done if they choose to participate in the Program.

3. In response to the invitation a professor sends a letter of request, in a specific style, a sample of which had been included in the invitation letter.

4. The request letter prompts a letter of award from the Foundation to the grantee, which needs to be counter-signed by the University and returned to the Foundation.

5. The Grants Administrator verifies the organization’s exempt status by printing and filing the organization’s Charity Check report.

6. Any non-compliance situations discovered during this process are directed to the Vice President for Finance.

7. Before payment can be released, the counter-signed letter and the professor’s report on the prior year’s fellowship must be received, if applicable.
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