


How to email to a committee using Microsoft Office 365
1) Log into your online account using the link for Microsoft Office 365 https://portal.office.com/Home
2) Click on the “mail” tab
3) Click on “directory”
4) Click on “Name of Committee”
5) Click on “Send Email”
6) You are now redirected to the email compose box
7) [bookmark: _GoBack]Type your email and send 
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