	
[image: image1.wmf] 


	 The Lynde and Harry

Bradley Foundation



from YVONNE ENGEL
TO:

Dianne (Ideas)

Jan & Alicia (Legacy)

Mike H. (Imp & IRA)
cc:

Dan (all sectors), Terri, Dionne
DATE:

April 3, 2013
RE:

1st Quarter 2013 Grants
This process is part of a new system to review the grant descriptions quarterly in preparation for assembling the annual report at year’s end. After each quarter I will provide you with a list of the grants awarded in order for you to review the descriptions. I will use these updated descriptions in preparing the annual report. You will still be reviewing the draft annual report, but hopefully less changes will be needed at that point since you will have already reviewed each grant by quarter.

In preparation for the Foundation’s 2013 annual report, attached are the project descriptions for your sector to be reviewed and approved.
One column contains the “private” description which is used for the grantee’s contract and check letters and internal reports. The description is first entered here when the proposal is logged.
The other description column is considered the “public” grant description and will be used for the Foundation’s tax return, annual reports, and other public venues. This is the column needing your attention at this time; it is found on “page 2” of the request record in Gifts.
I have based the “public” descriptions on what is being used for the current 2012 annual report.  Please indicate changes as needed.
Thanks.
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