Block out Dates and Testing of Great Plains

During Server Migration

Block out dates for server migration:

· July 30th through August 3rd – preparing materials for Committee meeting

· August 14th through August 16th – preparing Flashreport

· September 17th through September 19th – preparing Flashreport

Testing in Great Plains will be performed after each server migration.  Testing will include:

· Printing and reviewing trial balances before and after each migration

· Printing and reviewing check registers before and after each migration

· Inquiry of certain general ledger accounts to verify transaction information

· Inquiry of certain vendors to verify information is correct

· Inquiry of certain payable transactions in the Purchasing module to verify transaction activity

· Inquiry of certain bank transactions to verify transaction is unchanged

· Run any FRx reports to ensure they are working properly
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