AUDIT RESPONSIBILITIES
	A Copy of all Committee and Board minutes



	Schedule of Appropriations & Payments at 10/31



	Payments Due Report at 10/31



	Grant Reconciliation at 10/31



	List of Foreign Grants at 10/31



	Schedule of Appropriations & Payments at 12/31



	Payments Due Report at 12/31



	Grant Reconciliation at 12/31



	List of foreign grants at 12/31 (Sched. of App. & Pay: change criteria)


	List of Refunds, Cancels, Voids, Replacements



	Grant Commitments at 12/31



	Report of Donor Intent Grants



	All Gifted Education Grants from Beginning of Foundation



	Annual Gifted Education Grants 



	Report of Directors Affiliated with Grantees


	Provide Auditors with All Director Conflict Forms



	Pull grant files for review as requested by auditors


	Return grant files to file room



	Prepare audit request letters to selected grantees




