Calibri = Arial
Cambria = Times New Roman

Recall & Resend:  Sent items folder, open item, choose other actions, recall (will only be recalled if recipient’s Outlook is open and message unread).

Not within inbox, use: Cabinet and nest folders there.

Right click on Public Folders, Bradley Calendaar, add to Favorites; drag to calendar section, place in My Calendar.

Reading Pane, take top 2 options off in options part of tibbon

Inbox & calendar = open in new window

=rand()  puts in para to identify styles prior to typing actual info

