	GIFTS or EXCEL REPORT
	CRITERIA
	REPORT NAME
	PLACEMENT
	BINDER

	Payments Due Schedule – by program area one
	None
	None
	
	Tab 8

	Excel Spreadsheet, Summary
	From Payments Due Schedule = by program area one of Gifts report
	Summary of Payments Due by Program Area 1
	
	

	Grant Commitments Schedule
	None.  [Then:  total scheduled payments (last 4 col.)
	Grant Aging
	
	Tab 9

	Schedule of Appropriations and Payments (v. 6) & print 3 additional last pages
	Fiscal Year at least CY
	None
	
	Tab 2

	Payments Made by Month
	Paid Date = this month; Status is not Refund
	Month Payments – No refunds
	Month Col. R
	Tab 4

	Payments Made by Month
	Paid Date = this month; Status is Refund
	Month Refunds
	Month Col. R
	Tab 4

	Payments Made by Month
	Paid Date = this month; Status is Void
	Month Reissued Checks
	Month Col. R
	Tab 4

	Payments Tab of Gifts
	Paid this month, Status is Void; Focus on, move to Requests tab, focus on, move to Payments tab;
Indicates orig pay date
	Details of each voided transaction
	
	

	Payments Made by Month
	Paid Date = this month; Status is not refund or void
	Month Grants Paid – Gross Payments
	Month Col. R
	Tab 4

	Summary of Paid Payments by Fund
	Paid = this month
	Grants Paid Month 2010
	Month Col. R

Month Col. I
	Tab 4

	Summary of Paid Payments by Fund
	Paid = this year; Status is not Refund
	YTD Grants Paid – Not Including Replacements or Refunds
	Total Col. L
	Tab 4

	Summary of Paid Payments by Fund
	Paid = this year; Status is Refund
	YTD Refunds

(Type: Refund Returned; re-total)
	Total Col. N
	Tab 4

	Payments tab of Gifts
	Paid = this year; Status is Void
	YTD Reissued Checks (determine if prior or current year)
	Total Col.  J (PY) & K (CY)
	Tab 4

	Summary of Paid Payments by Fund
	Paid = this year; Status is Void
	YTD Reissued Checks 
	Total Col. J&K
	Tab 4

	Summary of Paid Payments by Fund
	Paid = this year; Status is not Refund or Void
	YTD Grants Paid – Gross Payments
	Total Col. I
	Tab 4

	Grant Summary by Fund
	Award date = this year
	YTD Grants Awarded
	Total Col. C
	Tab 3

	Grant Summary by Fund
	Award date = this month
	Grants Awarded MONTH
	Total Col. C
	Tab 3

	Grants Alpha List by Fund
	Award date = this month
	Grants Awarded MONTH
	Total Col. C
	Tab 3

	Grants Alpha List by Fund
	Award date = this month

Fund = current BF term
	Bradley Fellows Awarded MONTH
	
	

	Excel Bradley Fellows (print both tabs)
	
	Bradley Fellows Awarded MONTH
	
	

	Excel Spreadsheet of Grant Commitments
	Update GRTCOM10.xls
	Grant Commitments
	Month Col. U

Month Col. E
	Tab 6

	Verification Summary
	Budget worksheet, Gifts reports, SS if applicable
	Monthly Verification
	
	

	Grant Reconciliation
	All reports
	Grant Reconciliation
	
	

	Cash flow
	Pay Sched by Month till year-end; pend=12/31/YR
	Cash Flow-Grants
	
	

	Excel-Grant Summary
	Former flashreport page
	Grant Summary
	
	

	Payment Status Summary by Fund
	Sched date = each month at a time till end of year; pending = 12/31/YR
	Monthly Payments Scheduled
	
	


